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1.001mme noJ10xKeHU

1.1.1.Hacrosiee nonoxeHue o IopsaKe paccMOTpeHust oopamenuit rpaxaad B [ BI0Y
nerckoro cana Ne 62 Kuposckoro paitona Cankr-IlerepOypra (nanee — '6/I0Y) pazpaborano
B cootBeTcTBUU ¢ DenepanbHbiM 3ak0HOM OT 02.05.20061. Ne 59-®3 «O nopsake
paccMoTpeHus oOpaIeHui rpaxkaad poccuiickoit @enepamum», Ycrasom 10O (manee —
[Tonoxenue).
1.2.IlonoxxeHuem peryinupyroTcs IpaBOOTHOIIEHHUS CBA3aHHbIE C pealn3aluell rpaxaaHaMu
npaBa Ha oOpamenue B 'BJIOY, ycranaBnmmBaeTcst mopsI0K pacCMOTPEHUsT 0OpalieHn it
rpakJiaH, 00beIMHEHUHN TpaXKaaH, B TOM uncie ropuandeckux auil, ['BAOY u nomkHOCTHRIMH
JULAMH, a TaKXKe MOPsI0K OpraHu3aliy puemMa rpakiaH.
1.3.YcranoBnennsiii HactosmuM [losoxkeHneM NopsAA0K paccMOTpeHuUs 0OpalleHui rpakiaH
pacnpocTpaHseTcsl Ha Bce 0OpalleHusl TpaXkIaH, 3a UCKIIIOYEHHEM 0OpallleHH, KOTopble
MOJIEKAT PACCMOTPEHUIO B MHOM TOPSIIKE, YCTAHOBJICHHBIM (PeiepaibHbIMU
KOHCTUTYIITMOHHBIMH 3aKOHAMH U UHBIMU (heJIepaibHBIMHA 3aKOHAMU.
1.4.YcranoBinensiit HactosmuM [lonoxeHneM NopsAI0K pacCMOTPEHUS 0OpallleHU rpakaaH
pacnpocTpaHseTcsi Ha MPAaBOOTHOIIEHUS, CBSI3aHHBIE C PaCCMOTPEHUEM OOpaleHHM
MHOCTPaHHBIX TPakJiaH U JIUI] 0e3 rpa’kJaHCTBa, 32 UCKIIOYEHUEM CITy4aeB,yCTaHOBJIEHHBIX
norosopoM Poccuiickoit @enepanuu win dpeaepaibHbIM 3aKOHOM.
1.5.PaccmoTtpenue oOparieHuit rpaxaan sBiasieTcst 00s3aHHOCTRIO 3aBeytomiero ['BJIOY nmun
€ro 3aMecTUTelNIel, KOTOPbIE HECYT NEPCOHAIBLHYIO OTBETCTBEHHOCTh 332 OpraHU3alnio paboTh
10 PacCCMOTPEHUIO OOpallleHU rpaskJaH U UX MPUEMY B COOTBETCTBUU C 3aKOHOATEILCTBOM
Poccutickoit ®eaepanuu u Hactosmum [lonoxxenuem.
1.6.B HacTtosmiem [10710KeHNN HCTIONB3YIOTCS CIIEIYIONIHE OCHOBHBIC TEPMUHBI:
oOparenne rpaxxaanuHa (nanee — oopamenne) — Hanpasiienue B ' BJIOY B mucbmenHoit popme
WK B popMe 3JIEKTPOHHOTO TIOKYMEHTa MpeUI0kKEHHE, 3asBIIEHUE WK kallo0a, a Tak:Ke YCTHOE
oOpallleHre TpakJaHnHA B MyHUIIUTIAIBHOE YUPEXKACHUE;
MpeJI0KEHNE — PEKOMEHAAIMA IPaXkJaHWHA 110 COBEPIICHCTBOBAHMIO JieaTenbHOCTH ['B/I0Y,
HOPMAaTHUBHO-TIPABOBBIX aKTOB YUPEKICHUS;
3asiBIICHHUE-TIPOCh0a rpaKJaHUHA O COACHCTBUM U pean3allui ero KOHCTUTYLIMOHHBIX MpaB U
cBO0OO MM KOHCTUTYLIMOHHBIX MPaB U CBOOO JPYTUX JULL, JIUOO COOOIIEHNE O HapYIIEHUH
3aKOHOB ¥ MHBIX HAPMaTHUBHO-TIPABOBBIX aKTOB, HepocTarkax a padore 'OV u
JOJDKHOCTHBIX JIMIL, 00 KpuTHKa AestenbHOCcTH ['BJIOY 1 10KHOCTHBIX JIUIT;
xanoba-npocb0a rpakJaHuHa O BOCCTAHOBJICHUU WJIM 3alIUTE €r0 HapYIIEHHBIX MPaB, CBOOO T
WM 3aKOHHBIX HHTEPECOB JUO0 MpaB, CBOOO/I WIIM 3aKOHHBIX HHTEPECOB JAPYIHX JIMII,
JOJKHOCTHOE JIMIIO — JIUIO, IOCTOSTHHO, BPEMEHHO WJIU M0 CHEHaTbHOMY TOJTHOMOYHIO
ocymiecTBisieT Gpyakuuu npeacraBureis ['bOY mmbo BeImoMHAIONIEe OPraHU3aIiOHHO -
pacrnopsauTenbHble, aAMUHUCTPATUBHO-X03sicTBeHHbIe pyHKIMU B [BIOY.
2.1IpaBo rpa:xiaan Ha oOpalleHue, NPaBa U TAPAHTHU 0€30MACHOCTH TPAKIAHNHA B CBSA3M

€ paccMOTpeHHeM ero oopameHust
2.1.I'paxxnane umeroT npaBo oOpamiarbest B ' BJIOY nuuHo, a Takke HaMmpaBisSTh
WHIUBUAYaJIbHbBIE U KOJUIEKTUBHBIC OOpallleHus1, BKIIo4as oOparieHusi 00beTUHEHHI rpaXKaaH,
B TOM YHUCJIE IOPUINYECKUX JUII.
2.2.I'paxknane peajqu3yroT MpaBa Ha oOpareHue cBOOOIHO U JOOPOBOJIBHO, HE HapYIlas MpaB U
CBOOOBI APYTUX JIHI IPU PACCMOTPEHUHU OOPAIIEHHS TOJKHOCTHBIM JTUIIOM (3aBEIYIOIIM )
I'BAOY rpaxkgaHuH UMEET MpaBo:
- TMPEACTaBIATH JOTIOJHUTENbHBIE TOKYMEHTHI U MaTepuabl JTH00 oOpariarbes ¢ mpocrooii 00
uX ucTpeOOBaHUU, B TOM YHCIIE B DJIEKTPOHHOU (opme;
- 3HAKOMHTHCS C JOKYMEHTaMH U MaTepHualaMu, KacalolMMUCS PACCMOTPEHHUs oOpaliieHus,
€CJIM ATO HE 3aTparuBaeT MmpaBa, CBOOO/IbI ¥ 3aKOHHBIE HHTEPECHI APYTUX JIHI] U €CITH B
YKa3aHHBIX JOKYMEHTaX U MaTrepuaiax He COACPKATCs CBEJIEHHUS, COCTABIISAIOIINE
TOCYIapCTBEHHYIO UJIM HHYIO OXpaHIeMYIO (hefiepalbHBIM 3aKOHOM TaifHy;



- IOJTy4aTh MUCHbMEHHBIN OTBET 10 CYIIECTBY MOCTaBJICHHBIX B 00OpallleHH BOTIPOCOB, 3a
HCKJIIOYEHHEM CIIy4yaeB, YKa3aHHbIX B Ii1aBe 7 Hactosmero [longoxeHus , yseloMIEHHUE O
nepeajpecaluyu NMCbMEHHOIO 00pallleHys B TOCY1apCTBEHHBINA OpraH, OpraH MECTHOTO
CaMOYINpaBJIEHUS WIN JOJHDKHOCTHOMY JIMIY, B KOMIIETEHIIUIO KOTOPBIX BXOAUT PELLIEHUE
IIOCTABJIEHHBIX B 00paIlIEHUH BOIIPOCOB;
- oOpamarbcs ¢ Kano0oil Ha IPUHSITOE 10 OOPAICHHUIO PEeIICHUE WK Ha JISHCTBHE
(Oe3nelicTBHE) B CBSI3U C pACCMOTPEHUEM OOpAIEHHS B aIMUHUCTPATUBHOM | (WJIH) CyIcOHOM
MOPSJKE B COOTBETCTBUU € 3aKOHOATENLCTBOM Poccuiickon denepannu;
- oOpamarbcs ¢ 3asBJICHUEM O MPEKPAICHUH PACCMOTPEHHS 0OpaICHHUS.
2.5 3ampenraercs npeciaeI0BaHNe TpaKIaHUHA B CBsI3U ¢ ero oopamenueM B ['BJIOY wmu k
JOJIKHOCTHOMY JIMIY C KDUTHKOM JI€ATENbHOCTH YUPEKACHUS WU TOJDKHOCTHOTO JIMIA JINOO B
LeJISIX BOCCTAHOBJICHHSI MJTH 3aIMThl CBOUX ITPpaB, CBOOO/I U 3aKOHHBIX UHTEPECOB MO0 MpaB,
CBO0OO/ 1 3aKOHHBIX HHTEPECOB JAPYrUX JIMII.
2.6 IIpu paccmoTpenun oOpaleHus He JOMYCKaeTC s pa3riiallleHue CBEICHUM, COAePKAITUXCS B
oOpallleHNH, a TaK)Ke CBEJCHUM, KacalolUUXCcsl YaCTHOM JKU3HU IpaKJaHUHA, O€3 ero coryacusl.
He siBnsieTcs pasriameHuemM cBeIeHUH, coJiepKaliuxcst B 00palleH!H, HallpaBJIeHHe
MMCBMEHHOTO 00paIlleHHsl B TOCY/1IapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPAaBJICHUS WU
JOJI’KHOCTHOMY JIMITY, B KOMIIETEHIIIO KOTOPBIX BXOJIUT PELIEHUE MOCTABICHHBIX B 00palleHnn
BOIIPOCOB.
3. TpeGoBaHus K NMCbMEHHOMY 00palCeHUIO

3.1 I'paxx1aHUH B CBOEM TUCBbMEHHOM OOpallleHuu B 0053aTeIbHOM MOPSAIKE YKa3bIBaeT MO0
HauMEHOBaHHE YUPEKIEHHs, B KOTOPOE HAaIpaBIseT MUCbMEHHOE o0paleHune, 11oo pamMuimio,
MMS$1, OTYECTBO COOTBETCTBYIOLIErO JOJKHOCTHOTO JIUIA, TUOO0 JT0JKHOCTh COOTBETCTBYIOLIETO
JIMI1Ia, a TAaKXKe CBOM (haMUJTHIO, UM, OTYECTBO (TTOCIICIHEE — MPU HAJTMYKH ), IOYTOBBIN ajpec,
10 KOTOPOMY JOJIKHBI OBITH HalpaBJIE€Hbl OTBET, YBEIOMIJICHHE O Mepeaipecallui o00palieHus,
U3JIaraeT CyTh MPeI0KEHUS, 3asIBJICHHSI UITH 5Kajl00bl, CTABUT JIMYHYIO TIOJMUCH U J1aTy.
3.2 B ciryuae He0OXO0AMMOCTH B TIOJITBEPKIACHUE CBOMX JOBOJIOB I'PAKIAHWH MIPUIIaraeT K
MMCbMEHHOMY OOpaIIEHUIO JOKYMEHTBI U MaTepuabl JIUOO X KOTUH.
3.3 O6pamenue, noctynusiiee B [ BJIOY B ¢popMme 2IeKTPOHHOTO TOKYMEHTA IO IIC)KHUT
pPaccMOTPEHUIO B MOPsIKE, YCTaHOBIEHHOM HacTosauuM [lonoxxenuem. B oOpamiennu
rpaXIaHUH B 00s13aTEIbHOM MOPSIIKE YKa3bIBAET CBOU (DaMUITUIO, UMsI, OTUECTBO (MTOCIEAHEe —
[IPY HAJTUYHHU), aJIpEC SIEKTPOHHOM MMOYTHI, €CIIM OTBET JI0JKEH ObITh HaIlpaBiieH B (hopme
AJIEKTPOHHOTO JOKYMEHTA, U MIOYTOBBIN aJpec, €ClId OTBET JOJLKEH OBbITh HAIpaBJIcH B
nucbMeHHoM popme. ['paxknaHuH BIIpaBe MPUIIOKUTH K TAKOMY OOpaIieHHI0 HE0OX0AUMbIE
JOKYMEHTBI U MaTepUasbl B AJIEKTPOHHON dopMe 1100 HAMPaBUTh YKa3aHHbIE JOKYMEHTHI U
MaTepHasbl UM UX KOIMH B MUCbMEHHOU (hopMme.

4. HanpaByieHUe M perucTpanus NMCbMeHHbIX 00pallleHuil TPaxKIaH
4.1 Bee nocrynaromue B 'BJIOY nuceMenHbie oOpallieHus rpaxaad MIPUHUMAIOTCS,
YUUTBIBAIOTCS M PETHCTPUPYIOTCS B T€UEHUE TpexX AHel ¢ MoMeHTa noctyrmieHus B 'BJIOY wiu
JOJIKHOCTHOMY JIUILY.
4.2 [TucemeHHOE oOpallieHue, coaepkaiiiee BOMpOoCkl, pelieHne KOTOPBIX HE BXOJUT B
komrereHiuio I'bJIOY wn 10mKHOCTHOTO JHIIa, HAPABIsSeTCs B TEUSHUE CEMH JTHEH co THS
PErucTpalnyu B COOTBETCTBYIOLIUI OPraH UM COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIMILY, B
KOMITIETEHITHIO KOTOPBIX BXOJAUT PEIlIEHUE MOCTABICHHBIX B 00pallleHuH BOTIPOCOB, C
yBEIOMJICHHEM T'payKIaHUHA, HATIPaBUBIIEro oOpalleHue, o mepeaapecariui ooparieHus, 3a
WCKIIFOUEHHEM Clly4dasl, YKa3aHHOTO B 11.7.6. HacTosero [lonoxenus.
4.3 B ciydae, eciiu pellieHre OCTaBIEHHBIX B MUCbMEHHOM OOpaIeHHH BOITPOCOB OTHOCUTCS K
KOMIIETEHIIMN HECKOJIBKUX TOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPaBIICHUS
WJIH JTOJDKHOCTHBIX JINII, KOTIHS OOpaIleHus B TEYCHHE CEMU JHEU CO JTHS perUCTpaluu
HaIpaBJIsieTCsA B TOCYJapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIIPaBICHUS WU
COOTBETCTBYIOIIUM JOJKHOCTHBIM JIUIIAM.



4.4 3anpemiaercs HaNpPaBJATh )kajl00y HA PACCMOTPEHUE B TOCYJapCTBEHHBII OpraH, opral
MECTHOTO CaMOYIIPaBJICHUS WU TOJDKHOCTHOMY JIMILY, pElIeHHe WK JielcTBHUE (Oe31eiicTBHE)
KOTOPBIX 00XKayeTcs.
4.5 B ciydae, eciii B COOTBETCTBUU C 3aIIPETOM, IIPEyCMOTpEeHHBIM 11.4.4 [losioxenus,
HEBO3MO>KHO HaIlpaBJIEHUE Kajl00bl HA paCCMOTPEHHUE B TOCYIapCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYIIPABJIEHUS WU JOJDKHOCTHOMY JIUIY, B KOMIIETEHIIUIO KOTOPBIX BXOAUT
peleHre MoCTaBJICHHBIX B 00paIeHNH BOTIPOCOB, XKal00a BO3BPAIIACTCS TPAKIAHUHY C
pa3bsACHEHUEM €ro MpaBa 00KajloBaTh COOTBETCTBYIOIINE PEIICHNUE WM JEHCTBUE
(Oe3melicTBHE) B YCTAHOBICHHOM IOPSIJIKE B CY/I.
4.6 Benenue 1ea0mpoU3BOICTBA 10 OOpAIICHUSM TPaXKJIaH OCYIIECTBISIETCS JOKYMEHTO BEJIOM.
4.7 PeructpalliOHHBIN HOMEp oOpalleHus yKa3bIBacTCsS Ha CBOOOTHOM MECTe 000POTHOM
CTOPOHBI MOCJIEIHErO JIMCTa oOpalieHus. PerucrpailnoHHbIH HOMEP COCTOUT U3 MOPSIKOBOTO
HOMEpa U MHJIEKCca KypHaJla perucTpaluuy oOpaleHui rpaxk/laH COIJIACHO YTBEPKIACHHON
HOMEHKIIaType Aen yupexaeHus (Harnpumep: 1/01-21). KouBepTsl, B KOTOPBIX MOCTYIHIIN
MMCbMa, XPAaHATCA B TEUEHHE BCETO MepHoia pa3pelieHus: oOpalleHuil, nocie 4ero
YHUUTOKAIOTCS.
4.8 IloBTOpHBIE OOpaIIEHUs] PETUCTPUPYIOTCS TaK K€, Kak U nepBuYHbIe. [Ipu 3TOM B KypHaie
perucrpanuu oopamieHui rpaxkaad 1 Ha 000poTe MOCIEAHETO JUCTa 00paleHUs JeNIaeTCs
MTOMETKa «IOBTOPHO» C YKa3aHHWEM PETUCTPALIMOHHOIO HOMepa Mpe bl Iyiero oOpalieHus.
4.9 TloBTOpHBIMHU CUHUTAIOTCS 0OpaIlleHUs, MTOCTYMUBILIKE OT OJHOTO M TOTO K€ JIMIIA [0 OJHOMY
U TOMY K€ BOIIPOCY, B KOTOPBIX:
- o0JkanyeTcs pelieHue, MPUHITOE 10 IpeablIynieMy oopamienuto, nocrynusiemy B ' BJIOY;
- cooO11aercs 0 HECBOEBPEMEHHOM PACCMOTPEHUH MPEIbIIYIIEr0 0OpalleH s, €CIIU CO
BPEMEHH €ro MOCTYIJIEHNUs] UCTEK YCTaHOBJICHHBIN 3aKOHOIATEILCTBOM CPOK PAaCCMOTPEHMS;
- YKa3bIBaeTCs Ha JAPYrue HeAOCTATKHU, JOMYIIEHHbIE IIPU PACCMOTPEHUH U Pa3pellieHUH
MpEeABITYIIEro OOpaleHus.
4.10 B cnyyae eciii MOBTOPHOE OOpaIlieHne BHI3BAHO HAPYIICHUEM YCTAaHOBJIEHHOTO TOPSIKa
paccMOTpeHHs 0OpalleHUH, 3aBeAyIoIas yUpeKICHUEM ITPUHUMAET COOTBETCTBYIOLINE MEPHI B
OTHOILLIEHUH BUHOBHBIX JIUI[ M O pe3y/bTaTaX pPacCCMOTPEHUs 0OpalleHns: COOOIIAET 3asBUTEIIIO.
4.11 O6parieHust OAHOTO U TOT'O K€ JIMLA 110 OAHOMY M TOMY K€ BOIIPOCY, HAIIpaBJICHHbIE
HECKOJIBKUM aJipecaTaM U IepecilaHHble MU /sl pa3pelleHts B BBILIECTOSIYIO OpraHu3alIo,
paccMaTpUBAIOTCS KaK MEpBUYHBIE.

5. PaccMoTpenue oopanieHust
5.1 O6pamenue, nocrynusiiee B 'bJIOY unu 10;5KHOCTHOMY JIUITY B COOTBETCTBHH C MIX
KOMIETEHIUEH, TIOUIeKUT 00513aTEIbHOMY PACCMOTPEHHUIO.
5.2. Bce noctynuBime oOpalieHus nociie perucTpaly pacCMaTpUBAIOTCS 3aBeIyIOLIIM
yUpeXIeHUEM, KOTOPBIH ONpeelisieT UCIIOMHUTENS. 3arpelaeTcs HapasiiTh )kajao0y Ha
paccMOTpeHHe JOKHOCTHOMY JIMILY, PelleHne Wi eicTBre (0e3aeiicTBrue) KOToporo
obxayercs.
5.3. 3aBenyromui, ee 3aMeCTUTEIN U IpYTUe JOJDKHOCTHBIE JIUIA [TPU PACCMOTPEHUH U
paspelieHnn o0pallleHuil rpaxaaH :
- 0b6ecneunBaT 00bEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pacCMOTpeHHe OOpalleHus, B
cilyyae He0OXOMMOCTH — C yJacTHEM I'pakJJaHWHA, HallPpaBUBLIETo 0OpaleHHe;
- 3aMpalluBaioT, B TOM YHCJIE B AJIEKTPOHHOH GopmMe, HEOOXOJUMBbIE [T PACCMOTPEHHUS
oOpalieHus JOKyMEHTBl U MaTepUabl B IPYTUX FOCYIapCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYIIPABJIEHUS U Y UHBIX JOJDKHOCTHBIX JIMIL, 32 UCKJIIFOUEHUEM CYJ0OB, OPTaHOB JI03HAHUSA U
OpraHoB IIPEIBAPUTEIILHOTO CIIEICTBUS;
-IIPUHUMAIOT Mephbl, HallpaBJIEHHbIE HA BOCCTAHOBJICHHE WM 3aIIUTY HAPYIIEHHBIX TPaB,
cBOOO/T ¥ 3aKOHHBIX HHTEPECOB I'PAKJAHNHA,;
- TAIOT MMMCHbMEHHBIN OTBET MO CYIIECTBY MOCTABJIEHHBIX B 00OpallleHMH BOTIPOCOB, 3a
UCKIIIOYEHHEM CIy4aeB, YKa3aHHBIX B I1aBe 7 Hacrosumero [lonoxenus;



- YBEIOMJISIFOT TPaKJaHWHA O HAMPaBJICHUH €ro 00palleHusl Ha PaCCMOTPEHHUE B JIPYroif
roCy/lapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBJIEHUs MM MHOMY JIOJDKHOCTHOMY JIMIY B
COOTBETCTBUU C UX KOMIIETEHLIUEH.
5.4 Tlo pe3ynbpTaTraM MPOBEPKU OOPAIIECHUS COCTABISAETCS MOTUBUPOBAHHOE 3aKITIOUCHHE,
KOTOPOE JIOJDKHO COJEPIKaTh 0ObEKTUBHBIN aHaIM3 cOOpaHHBIX MaTepuaioB. Eciau mpu
IIPOBEPKE BBISBJICHBI HAPYLLIEHUS IIPAB U OXPaHSIEMbIX 3aKOHOM HHTEPECOB IPak/iaH,
HeZoCTaTKU 1 ynymieHus B aesrensHocta [ BIOY, 3noymoTpediaeHus 10JKHOCTHBIME
[IOJIHOMOYUSIMH, TO B 3aKJIFOUYEHUH JJOJDKHO OBITh YKa3aHO, KAKME KOHKPETHO MpeAJIaratoTcs
(IpUHATHI) MEPHI IO BOCCTAHOBJICHUIO HAPYLIEHHBIX IIPaB U OXPAHSIEMbIX 3aKOHOM HHTEPECOB
rpaX<JaH, yCTPAaHEHUIO HEJJOCTATKOB U ynyieHuil B gesreasHoctu ['BIOY.
5.5. O0parteHe cYuTaeTCs Pa3pelIeHHbIM, €CITH PACCMOTPEHBI BCE IOCTABJICHHBIE B HEM
BOIIPOCHI, IPUHSATHI HEOOXOAMMBbIE MEPHI U JJaHbl UCUEPIIBIBAOIIME OTBETHI 3asIBUTEIIIO.
Ecnu B ynoBierBopeHrn oOpanieHus rpakJjaH|Ha - 0TKa3aHO, OTBET JIOJDKEH COAEpKaTh
YEeTKOE pa3zbsiCHEHUE MOPsIIKa 00’KaI0BaHUS IPUHSITOIO PELIEHUs C YKa3aHUEM opraHa Wiu
JOJDKHOCTHOTO JIWIIA, KOTOPOMY MOJKET OBITh HampaBJieHa yKajo0a.
5.6.01BeT Ha oOpaienue noanuceiBaetcs 3apeaytonuM ['bI0Y, 10mKHOCTHBIM JTUIIOM JTHOO
YIOJHOMOYEHHBIM Ha TO JINLIOM.
5.7. OtBer Ha oOpamienue, nocrynusiiee B 'bJIOY nwnu nomxHOCTHOMY ULy B popme
AJIEKTPOHHOTO JOKYMEHTA, HAaNpaBJsieTcsl B OpMe MEKTPOHHOIO JOKYMEHTA 110 ajpecy
AJIEKTPOHHOM MOYTHI, YKa3aHHOMY B 0OpallleHnH, UM B TUCbMEHHON (hopMe IO TOUYTOBOMY
azpecy, yKka3aHHOMY B 0OpaIieHuu.
5.8.0T1BeThI 3aBUTENSIM IT€YATAIOTCS Ha OJIaHKe YCTAaHOBJIECHHOU (DOPMBI U PETUCTPUPYIOTCSA 3a
TEMH XK€ HOMEPaMH, 4TO 1 0OpaIeHHUsI.
5.9. B cityyae yCTHOTO OTBETA 3asIBUTEIIIO COCTABIISIETCS] COOTBETCTBYIONIAS CIIPAaBKa, KOTOpas
MpUoOIIaeTCs K MaTepraiaM pacCMOTPeHHUsI oOpaieHus. B xypHane perucrpanuu oopameHni
rpaXkJaH JeaeTcsi OTMETKA O TOM, UYTO pe3yJIbTaThl pAaCCMOTPEHUS 00paIlleHHsl COOOIIEHBI
3asIBUTEIIIO B JINYHOU Oecele.
5.10.PaccmoTpenHbie oOpalieHus TpaxaaH, Mo KOTOPBIM MPUHATHI COOTBETCTBYIOIINE
pelIeHus, a TaK)Ke KOIIMU OTBETOB 3asBUTEISIM U JIPyryue JOKYMEHThI, CBS3aHHBIE C
paccMOTpeHHEM U pa3pelIeHueM 00palleH i, ¢ HaAmuChio «B 1eno» u noAnuchbo COTpyaHUKa,
OTBETCTBEHHOTO 3a pa3peluieHre 00palleHus Mo CyIIEeCTBY, EPEeIaloTCs UCIIOTHUTEIEM
JIeIONIPOU3BOAUTENIO Ui (POPMHUPOBAHHUS Jieja, BKIIFOUEHHOTO B HOMEHKJIATYpY JAedl.
5.11. lokyMeHTBI B JiejlaX pacloJiaraloTcsi B XpoHoJiornueckoMm ropsake. Kaxkmnoe oOpamienue u
BCE€ JJOKYMEHTBI, OTHOCSIIINECS K €r0 PACCMOTPEHHUIO U Pa3pelleHUI0, COCTABISIOT B JIeje
camocTrosTenbHyto rpymmy. [Ipu popMupoBanuu aen npoBepsieTcs NPaBUIbHOCTh HAPABICHUS
JOKYMEHTOB B JI€JIO0, UX MOJIHOTA (KOMIUIEKTHOCTH). OOpalieHus rpakaH, He pa3pelieHHbIE 110
CYIIECTBY MOCTABJIEHHBIX B HUX BOIIPOCOB, MOIINBATH B Jieja 3alpeniacTcs.
5.12.JIoKyMeHTHI U TIepernucKa Mo 0OpalleHUsIM TPaXKJaH YUUTHIBAIOTCS U XPAHITCS Y
3aBeAYIOIIET0 OTACIBHO OT APYTHX JOKYMEHTOB. 3amnpeniaetrcst GopMUpoBaHUE JIeT
UCIIOJIHUTENSIMH U XPaHEHHE UX Y UCTIOTHUTENEH.
5.13 Cpok xpaHeHus Jien ¢ oOpalieHusIMU TpaxkiaH - 5 JeT Mociie OKOHYaHHS UX BEACHUS
JIEJIONPOU3BOJICTBOM. 3aBEAYIOIIUNA HECET OTBETCTBEHHOCTD 3a COXPAHHOCTh JJOKYMEHTOB 10
oOpalieHusM rpaxxJat. B ciygae HeoTHOKpaTHOTO oOpalleHus rpaXk1aHuHa MATHIETHUNA CPOK
XpaHEHUs1 UCUUCIIETCS ¢ AaThl pETUCTpalMU HOoCIeaHero oopaiieHus. B Heo6xouMbIx
ciyyasx skcnepTHoi komuccueit ' BJIOY mMoxer ObITh MPUHATO pelleHne 00 yBeINUeHUN
CpOKa XpaHEHHsI UM O MOCTOSTHHOM XpaHEeHUH HanOoJiee LIEHHBIX MPEUI0KEHUH rpaX/1aH.
Cpok xpaHeHHUs XKypHaJla perucTpaluu oOpalieHnit rpaxaad — 5 JIeT, )KypHaja JUYHOTO
IpreMa rpaxaad — 3 rojia nocie uX OKOHYaHUS.
5.14 Tlo ucTeyeHNH YCTAaHOBIEHHBIX CPOKOB XPAHEHUs, JOKYMEHTBHI T10 MTPEATIOKEHUAM
3asBICHUSIM U jKa00aM Tpak/JaH MoJyIekKaT YHUUYTOXKEHHUIO, B COOTBETCTBUU C YCTAaHOBIICHHBIM
MOPSIKOM

6. Cpoku paccMoTpeHHs1 00pallleHUi TPaXKIaH



6.1. IIucbmenHoe oOpalleHue, NOCTYNMBILEE B YUPEXKIEHUE WU JOKHOCTHOMY JIMLY B
COOTBETCTBUU C UX KOMIIETEHIINEH, paccMaTpuBaercs B TeueHue 30 el co IHA perucTpaliuu
MUCEMEHHOTO OOpaICHHSL.
6.2. B ucKIIOUNTENbHBIX CIyYasiX, a TAKKE B CIydae HallpaBJIEHUs 3alpoca, IPEeIyCMOTPEHHOTO
1.5.3 macrosimiero [lonoxenus, pykooautens [ BJIOY, nomkHOCTHOE U0 THOO
YIOJHOMOYEHHOE Ha TO JIMLO BIPaBe MPOUINTh CPOK PACCMOTPEHHUs oOpallieHus: He OoJiee yeM
Ha 30 aHel, yBeJOMMB O IIPOJIEHUU CPOKA €r0 paCCMOTPEHUS I'pakJaHIHA, HAlIPABUBILIETO
oOparneHue.
6.3. O mpoJuIeHnH CPOKa PACCMOTPEHHS OOPAIICHUS UCTIOJIHUTEb HH()OPMHUPYET TAKKE
JIEJIOIIPOU3BOUTENS, OCYLLECTBIISIIOIIET0 KOHTPOJIb 33 UCIIOJIHEHUEM ITOPYUEHUS 110 JaHHOMY
oOpamiennto. B sxypHaie perucrpanuu oOpaiieHuii rpax/IaH IeaeTcss COOTBETCTBYOMIAs
OTMETKA C yKa3aHUEM HOBOI'O CPOKA PaCCMOTPEHMs 00pallleHus, JODKHOCTH U (paMUIINH JIULIa,
MIPUHSBILIETO PEIIEHUE O MPOJICHUH CPOKA.

7. Ilopsinok paccMOTpPEeHUsI OTeJIbHBIX 00palleHn i
7.2 B ciyuyae eciii B MMCbMEHHOM OOpalleHnii He yKazaHa (paMujIus TpaklaHuHa,
HaIpaBUBIIIETO OOpaIIeHUE U MOYTOBBIN aapec, M0 KOTOPOMY JOJDKEH ObITh HAPaBJIEH OTBET,
OTBET Ha OOpalleHne He AeTCs, a JUPEKTOPOM IPUHUMAETCS PEIIeHNUEe O CITUCAaHUU JAHHOTO
oOparieHus B JIeo .
7.3 Ecnm B ykazaHHOM OOpaIeHuu CoIep KaTcs CBEACHUS O MOrOTaBIMBAEMOM, COBEPIIIAEMOM
WJTU COBEPILIEHHOM MTPOTUBOINIPABHOM JIESHUH, a TAKXKE O JIUIIE, €r0 MOArOTaBINBAIOIIEM,
COBEPIIAIOIIEM WJIA COBEPIITUBIIIEM, OOpaIIeHUE IO ICKUT HAMPABICHUIO B TOCYIaPCTBEHHBIN
OpraH B COOTBETCTBHU C €r0 KOMITETCHITUEH.
7.4 OOpatenne, B KOTOPOM OOKaITyeTcs Cy/ie0HOE pellieHre, B TSYCHUE CEMU JTHEH cO THS
perucTpaiyy Bo3BpaliaeTcs rpakKIaHuHy ¢ pa3bsiCHEHUEM MOpsiaka 005KaJoBaHUs JaHHOTO
Cy1e0HOTO pEIICHHMS.
7.5 Ilpu mosydyeHUH MUCHbMEHHOTO OOpaIIeHHs, B KOTOPOM COJIEPIKATCsI HEIICH3YPHEIE,
OCKOpPOUTETbHBIE BHIPAXKEHUS, YTPO3bI AKU3HU, 3J0POBbIO HJIM UMYIIECTBY J0KHOCTHOTO JIUIIA,
a TaK)Ke WICHOB ero ceMbH, pykoBoauTesb ['bJI0OY BrnpaBe octaBuTh 0OpamieHne 6e3 oTBeTa 1Mo
CYIIECTBY MTOCTABJIEHHBIX B HEM BOIIPOCOB U COOOLIUTH IpakJaHIUHY, HAIPABUBILIEMY
oOpailieHre, 0 HeIOMyCTUMOCTH 3JI0YyOTpeOIeHus IpaBoM. Pelienre o criucaHuu TaHHOTO
oOpallleHus B JEJI0 U HAIIPABJIEHUU COOOIIEHUS 3asBUTENIO O HEOMYCTUMOCTH
3710ynOTpeOieHUs: TPAaBOM IPUHUMAETCS U TIOIITUCHIBAETCS PYKOBOAUTEIIEM.
7.6 B ciyuae, eciiu TEKCT MUCbMEHHOTO 0OpallleHus: He MO/IaeTCsl IPOUYTEHUIO, OTBET Ha
oOpallleHre He TaeTCsl U OHO He MOJUICKUT HANPABICHUIO HA PACCMOTPEHUE B
roCy/lapCTBEHHbIN OpraH, OpraH MeCTHOTO CaMOYIIPABJICHUS UM JIOJKHOCTHOMY JIMILY B
COOTBETCTBUU C UX KOMIIETEHLIMEH, O YeM B TEUEHHUE CEMU JHEU CO THS perucTpanuu
oOpailieHus cooO1aeTcs rpakIaHuHy, HalpaBUBILIEMY 00palleHue, eclii ero haMunus u
MOYTOBBIN ajpec MOAAI0TCS MPOUTEHUIO. Pelienre o criucaHuy TaHHOTO 00palleHus B JIEJI0 U
COOOIIIEHNH 3aBUTEII0 TPUHUMAIOTCA U TIOIMUCHIBatOTCA 3aBeaytoei JJOY.
7.7 B ciyudae eciu B MMCbMEHHOM OOpAIIeHUU TPaXIaHUHA COJEPKUTCS BOMPOC, HA KOTOPBII
€My HEOJHOKPATHO JAaBaJIMCh MUChbMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3H C PaHEe
HaIMpaBJICHHBIMH OOpaleHUSIMH, U TIPU 3TOM B OOpaIlEHUU HE TMPUBOASITCS HOBBIE TOBOIBI WIIH
obcrositenscTBa, pykoBoautens [ BJIOY BrpaBe npuHATH peieHre 0 6e30CHOBATENILHOCTH
OuYepeIHOTO OOpaIeHHs U MPEKPAIIEHUH TIEPENUCKU C TPAKIaHMHOM IO TJAHHOMY BOTIPOCY.TpH
YCIIOBUH, UTO YKa3aHHOE OOpallleHre U paHee HalpaBlisieMble 0OpalleHus] HalpaBIsJINCh B OJUH
Y TOT € TOCY/IapCTBEHHBIN OpraH, OpraH MECTHOTO CAMOYIIPABJICHUS UM OJJTHOMY U TOMY K€
O KHOCTHOMY JuIly. O JaHHOM PelIeHUH YBEAOMIISIETCS TpakIaHWH, HallPaBUBIIIHIA
oOpaiieHue.
7.8 B cityuae eciii OTBET IO CYIIECTBY MOCTABIEHHOTO BOTIPOCA B OOpaIlleHHH HE MOKET OBITh
naH 0e3 pas3riallieHus CBeICHUH, COCTABIISIIOIINX OXpaHsIeMyo (enepalbHbIM 3aKOHOM TaifHYy,
rpaXJaHUHY, HallpaBUBIIEMY OOpallieHue, coo0IaeTcs 0 HEBO3MOXHOCTH AaTh OTBET IO
CYILECTBY B CBSI3U C HEJONYCTUMOCTBIO pa3rilallieH!s] yKa3aHHbBIX CBEACHUM.



7.9 B cnydae, eciy IPUYUHBL, 10 KOTOPBIM OTBET I10 CYIIECTBY MOCTABJIEHHBIX B 00paleHnn
BOIIPOCOB HE MOT OBITh JaH, B MOCIIEAYIOIIEM ObLIIN YCTPAHEHBI, IPaXKIaHIUH BIIPaBE BHOBb
HanpaBuTh oOparierre B ['b/IOY uam cooTBeTCTBYIOMIEMY JOHKHOCTHOMY JUITY.
8. Opranusanus padoTbl M0 JUYHOMY NPUEMY I'PAKIAH
8.1 JInunsrit npuem rpaxaad B 'BJIOY nposoautcs 3aBeayromum I'5/10Y. Undopmanus o
MECTE MpUeMa, a TakKe 00 YCTAaHOBJIEHHBIX JJIs IpUeMa AHSIX U Yacax JOBOJUTCS /10 CBEIECHUS
rpaXkaaH.
8.2. I'pacduk 1 mopsimok ymaHoro npriema rpaxaad B [ BJIOY ycranaBnuBaeTcs mpruka3oM
PYKOBOJUTEIIS ¥ TIOMEIIAETCs y KaOWHETa 3aBe Iy IoIero, HH(QOpMaIliOHHOM CTEHE, caiiTe
YUPEXKJIEHUS C LIEJIbI0 JOBEACHUS JI0 CBeACHUs rpaxkaad. [Ipuem rpaxkaan npoBouTCs B
CITy’KeOHOM KaOWHETEe 3aBEIYIOIIETO B MOPSAKE OUEPEIHOCTH.
8.3. 3aBeayromuii, 11t o6ecrieyeH s KBaTu(PUIIMPOBAHHOTO PELIEHMSI TOCTABIEHHBIX
MOCETUTEJIEM BOIPOCOB MOKET MPUBJIEKATh K UX PaCCMOTpeHHIO Apyrux corpyanukoB ['BIOY.
8.4 Ilpu 1MYHOM MpHEME IPAXKAAHUH IPEIbIBISAET JOKYMEHT, YAOCTOBEPSIIOIINNA €ro JUYHOCTb.
8.5 ConeprkaHue yCTHOTO 0OpalieHHs 3aHOCUTCS B KapTOUKY JIMYHOTO IIpUeMa rpakJjaHuHa. B
cllydae, €ClId U3JI0’)KEHHBIE B YCTHOM OOpalleHuH (PaKkThl U 0OCTOSITEILCTBA SBIISIFOTCS
OUYEBUJIHBIMU U HE TPEOYIOT TOMOJHUTENBHOM MPOBEPKH, OTBET Ha OOpaIllEHUE C COTJIacHs
rpaKJaHUHA MOKET ObITh JIaH YCTHO B X0JI€ JIMYHOTO MpHEMa, O YEM JEJIaeTCsl 3alHCh B
KapTOUKe JJMYHOTO MpHeMa TpaxJIaHuHa. B oCcTalbHBIX Cilydasx 1aeTcss MUCbMEHHBIA OTBET 110
CYIIECTBY ITOCTABJIEHHBIX B 0OpallleHuU BOPOCOB.
8.6. [luceMeHHOe oOpalieHre, IPUHATOE B X0JI€ JINYHOTO MIPHeMa, MOJUIEKUT PETUCTPALlu U
PaccMOTPEHUIO B MOPSIKE, YCTAHOBIEHHOM HacTosuuM [lonoxkeHuem.
8.7. B cnyuae, ecinu B oOpalieHHH coiep>KaTcs BOMPOCHI, PELICHHE KOTOPhIX HE BXOJMT B
komrnereHuio 'bJIOY, rpaxknannny naercst pa3baCHEHUE, KyJla U B KAKOM MOPSIKE eMy
clemyeT oOpaTUThCA.
8.8. B xo1e mruuHOTO NpremMa rpaxIaHuHy MOXKET ObITh OTKa3aHO B JTaTbHEHIIIEM
paccMOTpeHUH 0OpaIlleHHs, €CIIM eMy paHee OBl 1aH OTBET IO CYILECTBY MMOCTaBJICHHBIX B
oOpalieHuu BOIPOCOB.
8.9.I1pu HEOOXOIMMOCTH TpaXKIaHaM MpeIaraeTcs U3J0KUTh CYTh BOIIPOCA B MUCHbMEHHOM
Bujie. [lncbMenHoe oOpaleHre B 3TOM CIydae perucTpupyercs U paccMaTpuUBaeTCs B
YCTAaHOBJIEHHOM IOPSKE, a B KAPTOUKe Aenaercs otMeTka «lIpunsat gokymenT», Ne u nara
PErucTpaLyH.
9. KoHTpOJIb 32 cO0/II0IeCHHEM MOPSAKA PACCMOTPEHUs 00pallleHUil IPaKIaH
9.1. 3aBeayromuii OCyIIECTBISIET HEMOCPEICTBEHHBIN, B MIPE/IeSIaX CBOCH KOMIETEHIIUH,
KOHTPOJIb 32 COOJIIO/IEHUEM YCTAaHOBIIEHHOTO MOPSIIKa PACCMOTPEHHUsI 0OpallleHUid TpaxaaH,
aHAJIM3HUPYET COJIep KaHKe MOCTYNAIOIIUX 00palleHUH, IPUHIUMAET MEPhI TI0 CBOEBPEMEHHOMY
BBISIBJICHUIO M YCTPAHEHUIO IPUYUH HAPYILIEHUS MPaB, CBOOO] M 3aKOHHBIX HHTEPECOB I'PAXK/IaH.
10.0OTBeTCTBEeHHOCTH 32 Hapymenue @3
JInua, BUHOBHBIE B HapylieHnn DenepanbHOro 3aKkoHa, HECYT OTBETCTBEHHOCTD,
MPeAYCMOTPEHHYIO 3aKOHOIaTeNbCTBOM Poccuiickoit @enepauuu
11. Bo3memeHne NpUYMHEHHBIX YOBITKOB M B3bICKAHUE IIOHECEHHBIX PACX010B NPH
paccMOTpeHuHU o0paleHu i
10.1 I'paxkjaHrH UMEET MPaBO Ha BO3MEIEHUE YOBITKOB M KOMIIEHCAIIUIO MOPATILHOTO Bpeaa,
MIPUYMHEHHBIX HE3aKOHHBIM JieiicTBHeM (Oe31elicTBHEM) PYKOBOAUTENS HITH JI0JKHOCTHOTO
JUIA TIPU PACCMOTPEHUU 0OpaleHHs, 10 PEHICHHIO Cy/Ia.
10.2. B cnyyae ecnu rpakJaHUH yKa3zal B 0OpallleHuu 3aBeJJOMO JIO)KHBIE CBEJICHUS, PACXOIbI,
MTOHECEHHBIE B CBSI3U C PACCMOTPEHHEM 00paIIeHHs], MOTYT OBITh B3bICKAHBI PYKOBOIUTENIEM C
JAHHOTO TPaXXJaHWHA MO PEUICHUIO Cy/a.
12. Ilopsnok u3amenenus Iosoxenns.
12.1 Hacrosimiee IlonoskeHne MOXKET U3MEHSITHCS U IOMOJIHSITHCSL.
12.2.Cpoxk aeiictBus ganHoro [lonoxeHus: 10 3aMEHbI HOBBIM.






